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FOUNDATION OF TEMPLE CHRISTIAN ACADEMY

MISSION STATEMENT

The mission of Temple Christian Academy is to equip students with a Biblical worldview through a
personal relationship with Jesus Christ in an environment of academic excellence to prepare
them for a lifetime of leadership, worship, and service.

AFFILIATION

Temple Christian Academy is a ministry of the Temple Baptist Church and is governed only by this
local autonomous church. Temple Baptist Church is a fundamental, soul-winning church, which
unashamedly believes in the infallibility of the Bible and the historic, fundamental doctrines of the
Baptist faith (see doctrinal statement).

DOCTRINAL STATEMENT

Each student should know and understand the basic principles of our Christian faith:
e Divine inspiration of Scriptures.

e The friune God (Father, Son, and Holy Spirit).

e The fallen nature of man and his just condemnation because of sin.

e Salvation by grace through faith, as a free gift of God, through Jesus Christ our Savior.
e The glorious display of God's purpose and grace.

e The progressive work of sanctification.

e The keeping power of God.

e The harmony of the Law and the Gospel.

e The prominence of the local and visible church.

e Baptism by immersion for believers.

e The ordinance of the Lord’s Supper.

e The devout observance of the first day of the week.

e The honoring of civilgovernment.

e The resurrection of the righteous to life and the wicked to damnation.

e The personal, imminent return of our Lord and Savior Jesus Christ.

e The Bible is the inspired, inerrant, infallible Word of God.

e Marriage is designed by God and is intended to be between one man and one woman.

SCHOOL HISTORY
In the fall of 1980, Temple Christian Academy was founded by Pastor Wallace and the members

of Temple Baptist Church for the purpose of establishing a Christian school where young people in
the local and neighboring communities could receive a "Quality Education in a Christian



Environment." Not only was Temple Christian Academy established to train students
academically, but also spiritually, emotionally, socially, and physically. Temple Baptist Church
and Temple Christian Academy now occupy a 21-acre campus located at 2501 Northshore
Boulevard in Flower Mound.

PHILOSOPHY STATEMENT

The purpose of Christian education is to assist parents in fraining their children to be Christ-like. This
teaching and nurturing process begins in the home and continues throughout life. The Christian
school, in addition to the home and the church, is a place where the process of Christian
education takes place.

The foundation of Christian education is the Word of God. From God's Word, the philosophy of
Christian education is developed.

Temple Christian Academy, then, acts in cooperation with the home and the church to produce
Christlikeness in its students; however, the ultimate responsibility for the Christian education of the
children remains with the parents.

EXPECTED STUDENT OUTCOMES
Temple Christian Academy seeks to instill the following in the lives of its students:

e The deep-seated desire to be rightly related to God daily and to serve Him joyfully through
the Word of God, the Son of God, and the Spirit of God.

¢ The Biblical ability and desire to fulfill the Great Commission (Matthew 28:19-20).

e The academic adepiness to be ready to serve God in any capacity that He leads them,
being skilled in reading, writing, speaking, listening, and thinking and proficiency in
mathematics and science.

e The knowledge and understanding of people, cultures, events, and movements in history.

e The proper appreciation of languages and cultures of other peoples, dispelling prejudice,
promoting interethnic harmony, and encouraging Biblical hospitality, realizing that every
human is important to God.

e The appreciation of literature and the arts and the understanding of how they express and
shape beliefs and values, being a record of man’s response to God.

e The ability to use resources, including technology, to find, analyze, and evaluate information.

e The understanding that work has dignity as an expression of the nature of God.

e The commitment to use the natural environment and all other resources as responsible
stewards of God's creature.

e The submission to the Holy Spirit’s work, resulting in a life of faith, goodness, knowledge, self-
control, perseverance, godliness, brotherly kindness, and love.

e The active involvement in a local church community, serving God and others.

e The responsibility to understand, value, and engage in appropriate social (community) and
civic (political) activities.



ADMISSION POLICIES AND PROCEDURES

Admission Policy: Temple Christian Academy admits students of any race, color, and national and
ethnic origin to all rights, privileges, programs, and activities generally accorded or made
available to students at the school. It does not discriminate based on race, color, national and
ethnic origin in administration of its educational policies, admission policies, athletics, and other
school-administered programs. No child who has or has had a record with the police department
will be allowed to enroll in TCA. In addition, the academy will not admit students who are
married, divorced, parents, age 20 or older by time of graduation, or have a history of drug
possession or alcohol consumption.

We believe the Bible is our authority for faith and practice in all areas of life. Therefore, we do not
admit students with contrary view or practice to the Biblical view of man, marriage, and sexuadlity.

Admission Process:
I.  Application—An online application must be completed, and the following documents

provided:
e Birth Certificate
e Statement of Cooperation
e Standard of Conduct
e Student Record Release
e Pastor's Recommendation

Il.  Tour/Interview—A meeting will be scheduled with an administrator to discuss enroliment.

lll.  Testing—All applicants will be given an entrance test unless they have current Stanford
Achievement Test, California Achievement Test, Terra Nova Achievement Test, or lowa
Achievement Test scores.

IV.  Enrollment— Parents will be noftified of their child’'s acceptance by the TCA office, at which
time they will receive a link to complete the online enrollment packet. A registration fee of
$175.00 must be submitted with the enroliment packet in order to reserve a place in the
classroom. The following documents are required with the online enrollment packet:

e Medical History
e Medical Treatment
e Release from Liability
e Immunization Record (up-to-date)
e Emergency Contacts
Registration Payment

V.  Final Acceptance—Registration of a student is not finalized until the following has been
completed:



e Interview

e Testing

e Online enrollment packet
e Studentrecord forms

e Medical records provided
e Registration fee paid

VI.  Financial Agreement
e First fuition payment is due August 1.

Re-Enrollment: Families will receive an online enrollment invitation for the next year in January.
Registration will be January 1 - February 15. The registration fee of $175.00 is due when the online
re-enrolliment form is submitted. In order to adequately plan for the upcoming school year,
purchase books for all students, and hire adequate staff, it is essential that families reenroll in a
timely fashion. Books will be ordered for your child for the next school year at the close of the
current school year. Returning families who do not complete reenrolliment prior to March 15 will be
charged a non-refundable $375.00 late registration fee.

Orientation: Parent orientation is conducted prior to the beginning of each new year to assist
parents in becoming acquainted with the school and any changes that take place from year to
year. Itis also an opportunity to meet the staff and your child's particular teacher for the year.
Student orientation for 6th-12th grade students is conducted each year during the first week of
classes.

Transfer Students: Students who wish to transfer to TCA during the school year may be accepted if
they meet all of TCA’s admission policies and procedures and will be accepted on a case-by-
case basis.

Health Screenings: Vision and hearing tests are required of all new students and all students in
grades K5, 1, 3, 5, 7, and 9. A scoliosis test is required for all students in grades 6 and 9.

Immunizations: Students entering kindergarten and 7th grade are required to receive specific
immunizations. Texas law requires a Tdap booster and a Meningococcal (MCV4) vaccine prior to
school entry. If an affidavit of exemption is preferred, the original, notarized, and up to date form
should be submitted to the school office by the first day of school.

Communicable Diseases and lliness: For the protection of the student body and faculty, students
who have been diagnosed as having or carrying communicable diseases will not be allowed to
aftend Temple Christian Academy (ie: aids).

Withdrawal: When considering withdrawal from school, we ask the parent to contact a member
of the administration before a final decision is reached. When the final decision is made to
withdraw, a “*Withdrawal Form” will need to be submitted by the parent, along with the return of
all school-owned books and materials, before a student is considered officially withdrawn. A
withdrawal form is located on the TCA website under Resources. A link to the form is included
below. Business arrangements for withdrawal of students must be made with the office by the
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parent. Transcripts and other records cannot be released to another school until all accounts are
paid in full and all school-owned textbooks and materials have been returned.

Withdrawal Form: https://templebaptistchurch.breezechms.com/form/Withdrawal

Referrals: All referral requests for transfer to other schools must be completed by the
administration. Teachers and staff members will not provide student referrals. To request a referral,
please supply the following email address to the transfer school: info@templechristian.com.
Referrals will be completed upon request directly from the transfer school.

Records Requests: Student records are available for enrolled students in FACTS Family Portal under
Portfolio. If additional records are required for tfransfer to another school, the transferring school
should request them from the administration by providing the following email address to the
transfer school: info@templechristian.com. A minimum of a week is required to provide records
requests. Records will not be provided with an outstanding balance or loaned materials not
returned.

Verification of Enrollment: Students requiring VOE — Verification of Enrollment forms for driver
license or other purposes must request the VOE at least 2 business days in advance. No
Verification of Enrollment will be provided with an outstanding balance.

Accommodations: Temple Christian Academy is not equipped to provide for students
needing special accommodations such as those with learning disabilities, attention deficit
disorder, etc.

FINANCIAL POLICIES

Base tuition rates for all grades is $6,950.00. All required fees have been incorporated into
the yearly tuition rate. These fees include: book fees, yearbook, placement testing fees,
field trip fees, technology fee, lab fees, graduation fees for corresponding grades.

Yearly Tuition Yearly Tuition
Elem Grade Rate MS / HS Grade Rate
K5 $7,559 6th $7,629
1st $7.529 7th $7.629
2nd $7,529 8th $7,659
3rd $7,529 9th $7.629
4th $7.529 10th $7.649
5th $7.529 11th $7.649
12th $7.729

Tuition: All families will create a FACTS financial payment plan and may choose their
payment frequency for the year, such as monthly payments, quarterly installments, or
annual payments.
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Elementary Sports Base Athletic Fee Jr. & High School Sports Base Athletic Fee

Soccer $25.00 Volleyball $100.00
Basketball $25.00 Basketball $100.00
Cheerleading $25.00 Cheerleading $100.00
Soccer $100.00
Baseball $100.00

Tuition is due the first day of each month. Each month’s installment must reach the office
by the first day of that month. Students are subject to dismissal if the account falls in
arrears by fifteen days.

Non-Payment: Temple Christian Academy reserves the right to withdraw students at any
time for delinquency of tuition, fees, or extended school day charges.

Refund Policy: Students who attend any portion of a month will be responsible for the
entire month’s tuition. No refund will be made for students who are absent from school
for any length of absence.

Registration Fee: A registration fee of $175.00 must be paid each school year for each
child. Itis due with each child’s Enrollment packet. Registration fees are non-refundable
unless Temple Christian Academy does not accept the student.

Late Registration Fee: Registration after July 31 will be $225.00 per student.

Registration fees are non-refundable. Upon early withdrawal, any month’s tuition paid in
advance will be refunded if the student has not attended any days during that month.

Optional Fees and Activity Costs

Extended School Day (ESD): Extended School Day is offered in the mornings from 7:00 until
7:45 and in the afternoons from 3:45 until 6:00. The charge is $2.00 per student each
morning; $5.00 per student from 3:45-5:00 pm, and $3.00 per student from 5:00-6:00 each
afternoon. ESD charges will be added to your account once a week and may be
checked on FACTS.

Students left after 6:00 pm will be charged $10.00 per family for the first ten minutes; then
$1.00 per minute, per student thereafter. Students left after 7:00 pm will be charged
$20.00 per family for the first ten minutes; then $1.00 per minute per student thereafter.
Fine Arts Fees: Elementary and secondary students may participate in different events
throughout the year for $7-$15 per event.

Athletic Fees: All students who participate in a sporting event will be charged a base
athletic fee at the beginning of that sport season. Additional fees may be charged for
sport uniforms, fournaments, or league fees.

Elementary Sports Base Athletic Feelr. & High School Sports Base Athletic Fee

Temple Christian Academy admits students of any race, color, and national or ethnic

origin.
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ACADEMICS

Bible Instruction: Daily Bible instruction is given during our chapel service and Bible class. Prayer,
Bible memorization, and personal faith and walk with Jesus Christ are stressed. Bible is a graded
subject, just as math and reading are. For reasons of unity within the school and because of its
textual reliability, we choose to use the King James Version of the Bible. For uniformity’s sake, we
ask all students to use the King James Version of the Bible, not to be confused with the New King
James Version. Each 1512 grade student is required to have his own Bible for class and chapel.

Curriculum: Temple Christian Academy uses primarily Abeka and BJU Press Christian textbooks in
the classroom.

Grading Scale:
Grade Percentage GPA
A+ 98 - 100 4.0
A 93 - 97 4.0
A- 90 - 92 3.7
B+ 87 - 89 3.3
B 83 - 86 3.0
B- 80 - 82 2.7
C+ 77 - 79 2.3
C 73 - 76 2.0
C- 70 - 72 1.7
D+ 67 - 69 1.3
D 63 - 66 1.0
D- 60 - 62 0.7
F 59 - Below 0.0

Adding and Dropping Classes: Students may add or drop classes within the first week of each
semester with administrative permission with no charge or penalty. Students wanting to add or
drop a class during the second week of the semester will be charged a $25.00 fee. Students may
not generally add or drop classes after the second week of the semester.

Homework: Homework is not only the completion of work given in the classroom; homework is also
repetition, drill, remediation, working on long- and short-range projects and reports, and review.
Parents will be informed by their child’'s teacher concerning the method of recording individual
homework assignments. Completion of assignments normally ranges from approximately twenty
minutes in first grade to one hour in sixth grade. Homework done incorrectly or not meeting writing
standards will be unacceptable. Parental involvement in homework activities is important, but
please remember that each assignment must be the student’s own work and not that of another
student or his parent.

Tutoring: Students who need extra assistance in any subject may go to the teacher for help during
class or work with the teacher after school. There may be situations when another student will work
with a student to explain subject matter. Students are encouraged to ask questions and ask for
help. At any time, a parent may call the school office to get information on tutors.



Make-Up Work: A student is allowed one day for each excused day of absence to complete their
missed classwork, homework, tests, quizzes, or projects. If a student misses a partial day, he/she
may be required to make up any missed tests or quizzes the same day during a study hall or other
available time. A partial day excused absence or tardy will not be considered the same as a full-
day excused absence for make-up work. Missed work may be required the same day a student
returns to any class period on a given day.

Students who do not make up missed tests and assignments for excused absences will receive a
grade of zero for those missing assignments. The zero will be averaged with other class grades to
determine the final grade on the report card. It is the student’s/parent's responsibility to make
arrangements with the teacher for make-up work.

Progress Reports: Halfway through each quarter, students will receive a progress report which is
designed to inform parents of a student’s academic progress.

Report Cards: Report cards will be emailed at the end of each quarter, and final report cards will
be emailed when the school account is paid in full.

Honor Rolls: Honor rolls may be attained quarterly in grades 1-12. The students who achieve honor
roll status are recognized on their report cards. Yearly honor roll awards are based on all the
classes. No grade may be lower than 80% to receive any honor roll awards.

A Honor Roll: All A's for the quarter/year

A-B Honor Roll: All A’s and B's for the quarter/year

Parent-Teacher Conferences: Parent-teacher meetings will be held at the end of the first and third
quarters. Our teachers are continually monitoring student progress and achievement. When
teachers believe that an additional parent conference will aid in the education process, they will
contact parents to set up a meeting. If a parent would like to initiate a conference, he may
email the teacher.

Achievement Testing: All K5-11" grade students are tested during the fourth quarter each year
using the lowa Achievement Tests. The results help teachers and administrators determine
individual and school strengths and weaknesses. Parents are given the results and interpretation
of this test. Questions concerning interpretation may be directed to the school administration.

Permanent Records: Only graduates, parents, stepparents, guardians, staff, and faculty may
request academic records. If, for any reason, someone has a need to request an academic
record, he must submit a written request to the administration for approval. Academic records
are kept completely confidential. In the event that Temple Christian Academy should ever be
dissolved, the Temple Baptist Church office will take custodianship of the school records. The
church office should be contacted for copies of school records.

Physical Education: All students enrolled in P.E. are required o participate unless excused by a
written note from a doctor or parent. A student’s P.E. grade will be affected if a student does not
wear required P.E. uniform or participate on scheduled P.E. days.

Promotion and Retention: A student who does not meet a minimum level of performance during
the school year becomes a candidate for retention. Retention is the assignment of a student to
repeat the same grade level for the next year.

8



To be promoted at Temple Christian Academy in K5-8" grade a student must have:
1. Avyearly passing grade in at least four of five major academic subjects (math, English, Bible,

science, and social studies).
2. Avyearly passing grade shall constitute a minimum D- cumulative score for the year average.
3. Made up a full year deficiency with a grade of D- or better in an approved summer school
program.

To be promoted at Temple Christian Academy in 9th-12 grades, a student must have completed:
1. Six and a half credits to be a sophomore.

2. Thirteen credits to be a junior.
3. Nineteen and a half credits o be a senior.

Scholastic Probation: If a student has a GPA (Grade Point Average) less than a 2.0 at the end of
the school year, that student will be placed on scholastic probation. His records will be brought
before the Academic and Disciplinary Committee for review. The parent(s) will be notified of the
decision made by the committee, and the committee may ask that the parent(s) come in with
their child for a meeting with the administration.

Academic Integrity Policy: Students of Temple Christian Academy must adhere to strict guidelines
of integrity in their academic work. The following are examples of infractions of academic
integrity:

e Plagiarism — using another’s work without proper citation

e Cheating - Cheating includes, but is not limited to: lying; copying from another's test or
examination; discussion at any time of questions or answers on an examination or fest,
unless such discussion is specifically authorized by the instructor; taking or receiving copies
of an exam without the permission of the instructor

o Submitting another student’s work as one’s own

e The use of Al or intfernet search results as one’s own work, or using Al to generate a first
draft and altering it to make it one’s own work

e The use of textbook answer keys to study outside the classroom. Note: Many textbook
answer keys are readily available for purchase outside the classroom. The use of these
materials is a violation of TCA’'s Academic Integrity Policy.

High School Graduation Requirements: All high school students must earn at least 22 credits for
the Foundation Program and 26 credits for the Distinguished Program to graduate. Credits are
given according to semester grades and not the end-of-the-year grade. To earn a credit, a
student must receive at least a 60% for each semester. Students will be counseled on an
individual basis regarding specific requirements for the two types of diplomas. Students must also
be enrolled in and pass a Bible class each year while attending TCA. Credits needed for each
graduation program are listed below.



Foundation Program Distinguished Program

Subject Credits Subject Credits
Bible 4 Bible 4
English 4 English 4
Mathematics 3 Mathematics 4
Science 3 Science 4
Social Studies 3 Social Studies 4
Physical 1 Physical 1
Education Education

Fine Arts 1 Fine Arts 1
Foreign 2 Foreign 2
Language Language

Electives 1 Electives 2

All seniors must have taken either the SAT or ACT College Assessment Test by the end of their
senior year. This test will demonstrate the senior’'s readiness for college. Seniors will not be
permitted to participate in the commencement exercises if they lack any credits required for
graduation. Temple Christian Academy cannot be responsible for the inconvenience caused by
a senior's failing courses during the last days of school.

Special Awards at Senior Graduation: The valedictorian and salutatorian will only be chosen from
students who have attended at least the final two years of school at Temple Christian Academy.
A student’'s GPA must be at least 3.5 to qualify. The valedictorian and salutatorian will only be
chosen from students completing the Distinguished or Honors Program.

Gold Cord Honors — Graduating with an overall cumulative numeric average of 96 or higher with
no rounding in grades 9-12.

Silver Cord Honors — Graduating with an overall cumulative numeric average of 90 or higher in
grades 9-12 with no rounding.

Dual Credit: Students wishing to take college level classes (dual enrollment) while attending
Temple Christian Academy must put their request in writing and turn it in to the school
administration before enrolling in college. All students requesting approval for dual credit classes
must submit their request in writing by June 1 for the fall semester and October 1 for the spring
semester. All dual credit classes must be approved by the administration. TCA allows enrollment
in dual credit classes that are specifically and strategically aligned with TCA’s mission, therefore,
some college courses may not be accepted. A form to request dual enroliment is located on the
TCA website under Resources and is accessible through the following link:
https://templebaptistchurch.breezechms.com/form/DErequest

College Days: Juniors and seniors will be allowed to miss five days to visit a college. These
absences need to be in writing before the student is allowed to leave. College days will be
included in the number of days absent for the year.
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Awards and Honors: It is TCA's privilege at various times during the year to honor and/or award
students for excellence in spiritual, academic, leadership, or athletic areas of endeavor. Awards
are given for such things as attendance, honor roll, teacher’s award, academics, diigence, and
athletics.

National Honor Societies: The purpose of the TCA National Honor Society chapter shall be to
create an enthusiasm for scholarship, to stimulate a desire to render service, to promote worthy
leadership, to encourage the development of character, and to advance spiritual growth in the
students of Temple Christian Academy.

Candidate Qualifications:
1. Candidates eligible for election to this chapter of the National Honor Society must be

members of the sophomore, junior, or senior class of Temple Christian Academy. Students in
7th, 8th, and 9t grades will be eligible for election to this chapter of the National Junior Honor
Society.

2. To be eligible for election to membership in this chapter, the candidate must have been in
aftendance for the entirety of the current school year at Temple Christian Academy.

3. Candidates eligible for election to the National Junior Honor Society shall have a minimum
cumulative average of 90% in core subjects (math, science, English, history, and Bible) from
6th grade to present. Candidates eligible for election to the National Honor Society shall have
a minimum cumulative Grade Point Average of 3.7 in core subjects (math, science, English,
history, and Bible) from 9th grade to present.

4. This scholastic level of achievement shall remain fixed and shall be the required minimum
scholastic level of achievement for admission to candidacy.

5. Candidates eligible for election to this chapter shall not have exceeded a maximum of ten
demerits, two detentions, or a principal’s visit in either the current or previous semesters of
attendance at Temple Christian Academy. This behavioral level of achievement shall remain
fixed and shall be the required maximum demerit accumulation standard for admission to
candidacy. Candidates shall not have served a suspension at any fime during the current
school year.

6. All students who canrise in scholarship to or above the scholastic achievement standard set
forth in Article Il, Section 3c, and in the behavioral achievement standard set forth in Article |,
Section 3d of the by-laws, may be admitted to candidacy for selection to membership.

7. Upon meeting the grade level, attendance, scholastic, and behavioral requirements
contained in this Artficle, candidates shall then be considered based on their service,
leadership, character, and Christian testimony.

8. Any member of the Temple Christian Academy National Junior Honor Society, who is a
member in good standing with regard to the membership standards and member obligation,
shall automatically become a member of the National Honor Society chapter upon
promotion into the tenth grade.

9. TCA follows the National Honor Society and National Junior Honor Society rules and protocols
for removal from the Temple Christian Academy chapter.



Note: The above requirements serve only to qualify a student for eligibility, not for membership.
Membership in this chapter is an honor bestowed upon deserving students as determined by the
faculty council, and shall be based upon the criteria of scholarship, service, leadership,
character, and Christian testimony.

ATTENDANCE

State low mandates that a student be in attendance to each class at least 90% of the time. Any
high school student who is absent more than 10% of the time per year may not receive credit for
the year. Any K5-8™ grade student absent more than 10% of the time will not be promoted to the
next grade. Students who have accumulated more than the allowed number of absences due
to extenuating circumstances during a year may present a written appeal for the administration
to consider. A written appeal does not guarantee an exemption. The deadline for such an
appealis the last day of the school year in question.

Note: Education is not merely the completion of required assignments, but also the character and
discipline of consistent attendance, social interaction, and observation of, and participation in
daily events. There is a direct relationship between attendance at school and success in
schoolwork. It is almost impossible for a child who misses school frequently to keep up with his
daily work and to do quality work.

Arrival and Departure: School begins for all students at 8:00 am. Students will be dismissed at 3:30
p.m. All students who arrive before 7:45 a.m. or are not picked up by 3:45 p.m. will go to Extended
School Day and will be charged for ESD accordingly. All students arriving ahead of 7:45 am
should be dropped off at the Extended Care door. At no time should students be dropped off at
either school enfrance ahead of 7:45 am without parent supervision.

Excused Absences: Work may be made up with no grade penalty if completed within the allotted
time (1 day per day absent). Teachers will give make-up tests and help with assignments only
when absences are excused. The following reasons are considered excused absences:

Personal illness

Death in the family

Doctor or dentist appointment (doctor/dentist note required)

Any other unusual, prearranged cause acceptable to the school administration, including
family vacation

W NP

Unexcused Absences: The following reasons are considered unexcused for school absence:

1. Neglecting to prearrange a foreseeable absence.

2. All non-emergency absences or absences for the sake of convenience of the parent or student. (Example:
skipping school, parents allowing older students to remain home to baby-sit so that parents may go to work,
sleeping late after returning from athletic trips, etc.)

Attendance: A student who is present for the full instructional day from 8:00 am - 3:30 pm will be
credited with one full day attendance.
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Half-Day Attendance: A student who arrives after 10:00 am and remains until 3:30 pm will receive
a half-day absence.

A student who arrives at 8:00 am and leaves before 1:30 pm will receive a half-day absence.

A student who is off campus more than 2 2 hours, excluding lunch, during the school day will
receive a half-day absence.

A student who is off campus more than 2 hours will be considered absent for a half day.
Any half-day absence will eliminate the attainment of perfect attendance at the end of the year.

Absence: A student who arrives after 10:00 am and leaves before 1:30 pm will receive a full-day
absence.

Students must be in class for five complete consecutive class hours to receive credit for a half-day
attendance.

Tardies: It is of the utmost importance that each child arrives at school on time daily. Punctuality,
a character trait emphasizing the value put on others' time, is an important part of our life's
educational process. Students who are not in their seats when the bell rings or at the scheduled
time for class to start are considered tardy. Five minutes are allowed between classes. If a
student foresees that he will be late, a note from a teacher stating the reason, time of departure,
and date must be taken to the next class to gain admittance and avoid being penalized.

Penalty for Tardiness: For this reason, tardiness is discouraged in the following ways:
1. An accumulation of five unexcused tardies will equate to 1 unexcused absence.

2. Any student who accumulates five or more unexcused tardies or ten excused tardies during
the year will be ineligible for a perfect attendance award.
3. Tardies will be excused for the following reasons:
a. Doctor's appointment (doctor’s excuse required)
b. Death in the family
c. Heavy traffic (occasionally — no more than 3 excused tardies allowed per quarter) — Please
leave early enough to account for traffic.
4. Bad weather
5. Secondary students who are late for any class will receive demerits.

Pre-Approved Absences: If a student is absent for any reason other than those excusable reasons,
he will be allowed to make up homework, tests, and quizzes only if he has planned ahead. A
student who knows he will be absent must get an approved absence from the office before the
scheduled absence. A Planned Absence Form must be submitted by a parent. This electronic
form may be found under Resources on the TCA website. The office will route this form to all of the
student’s teachers. The teacher will work with the student on a plan for taking any quizzes and/or
tests. The most common personal absences will involve family vacations. Family vacations and
trips should be scheduled during school breaks since it is often difficult for a child to make up work
missed during an absence. Should it be necessary for a student to miss school for personal

13



reasons, please procure permission from the administration at least a week in advance. A student
will be allowed one (1) day to make up his work for each day that he is absent. Planned
absences are subject to review and approval of the administration.

Procedure for Reporting Absences: On or before the day the student returns, the parent should
email the office at tcaoffice@templechristian.com explaining the reason for the absence. If a
student finds that an unexcused absence will be unavoidable, a Planned Absence Form should
be completed. This form may be found under Resources on the TCA website. Unexcused
absences will result in a loss of 20 points on each assignment, test, or quiz. Excessive unexcused
absences may result in dismissal from school.

Hall Passes: Students in grades 6-12 must always have a hall pass authorizing them to be out of
class. The administration and faculty will check passes. Students out of class without a pass or
abusing the privilege by loitering unnecessarily will be considered truant. Truancy constitutes an
unexcused absence. Disciplinary action will be taken.

Closed Campus: Temple Christian Academy operates on a closed campus policy. Students are
not permitted to leave the campus after they have arrived. If, under special circumstances,
permission is granted, students must follow the procedures below. A student who does not sign
out will be considered truant from school, and will be subject to disciplinary action, and will
receive an unexcused absence for each class missed.

Permission to Leave School: Students who must leave school during the day must sign out in the
school office with the acknowledgement of the receptionist. For a student to receive
authorization to leave school without a parent, he must present a written request from his parent
to the office.

Re-Entry During the School Day: All signing in or out must be acknowledged by the office
receptionist. When signing in after a medical appointment, the student is required to bring a note
from the physician.

Senior Privileges: Seniors may, with parental consent, leave campus for lunch. They must check
out and back in through the office, have lunch during the allotted lunch period, and be back in
school and in the next class on time. Failure to follow the proper procedures will result in loss of
the lunch privilege.

Seniors may, with parental consent, leave school for the day at 2:50 p.m. if they do not have a
class last period. They must check out through the office and leave the campus. Seniors who
remain on campus after 2:40 p.m. will be sent to class.

Any high school senior who is desiring to leave the campus for lunch or early for the day must
send to the office a copy of his/her driver's license and proof of insurance. He/she must also send
written permission from his/her parents/legal guardians telling the names of fellow students with
whom he/she may ride.

Seniors who do not maintain the proper grades will forfeit their off-campus lunch and early

dismissal privileges. No senior with a failing grade average in any subject will be allowed to leave
the campus for lunch or for early dismissal.

14



Bad Weather Days: If Lewisville Independent School District is closed due to inclement weather,
Temple Christian Academy will also be closed. Check the local television or radio stations for
closing information.

Holidays: Temple Christian Academy observes the generally accepted holidays. In addition,
teachers' in-service and staff development days will be scheduled at various times and are taken
as student holidays. As these days and dates vary from year to year, be sure to keep and post
the school calendar for your information and convenience.

Extra-Curricular Activities: Students failing to attend all classes on the day of a scheduled exira-
curricular activity will be restricted from participating in that activity. Exceptions to this policy must
have approval from the administration.

ATHLETIC DEPARTMENT POLICIES

Philosophy of Athletics: Our major purpose for athletics at TCA is to encourage our athletes to act
and think like Christ and to express positive Christ-like characteristics openly through the medium
of athletics. Everything that we do, including athletics, is for the purpose of glorifying Christ. (I Cor.
10:31)

Spectator Sportsmanship: Spectators are asked to refrain from public criticism of the officials who
are the authority figures during the games. Please address criticisms to either the administration or
athletic department at an appropriate time. Parents, please allow coaches to do the coaching
of your child.

Dress Code Athletes are to abide by the TCA dress code while participating in any athletics
program. For practices, athletes should wear loose-fitted, knee-length shorts, and a loose fitted
shirt. For all games, athletes will wear their assigned TCA athletics uniform. Shorts must remain
knee-length. PE shorts are available for purchase and use.

For the first violation of dress code, a uniform will be borrowed for the practice/game and
returned at the end. On a second violation of dress code, the athlete will be sent home to
change. If there is a third violation of dress code, the athlete will sit out of the next game.

Phone Policy Phones should be put away during games and practices. When travelling to and
from games, no headphones or earbuds are permitted. All phone use is subject to observation
and at the discretion of the Coaching staff.

Sports Physical: Each athlete is required to have a sports physical before the beginning of any
sport. The physical is kept on file and will be good for an entire year for all sports.

Attendance: Attendance at all games and practices is mandatory. Discipline will occur after the
first unexcused absence and continued unexcused absences will result in dismissal from the
feam. All excused absences must be approved in advance.

Medical Treatment Forms: Each athlete must complete a Medical Treatment Form. The coaches
will carry the Medical Treatment Form with them in case of an emergency.
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Transportation: All athletes are to travel to and from the games on school-provided transportation
unless otherwise arranged. Players will be allowed to return home with their parents after a game
provided, they inform the coach. Any other fransportation to or from a game must have prior
approval.

Athletic Conduct: We view the student athlete as a Christian leader in our school. The school
rules apply to all sports events including the use of questionable language, swearing, or
disrespectful remarks. Athletes should look for opportunities where they can share Christ by their
Christian testimony and witness.

Eligibility and Grades: A student must maintain a C average. If a student averages an Fin
one class or a D in two classes, he will be declared ineligible. Grades will be checked
every two weeks. If a player becomes ineligible, he will remain ineligible for a minimum of
two weeks. While a player is ineligible, he/she may not dress out for any games. Al
ineligible players must attend all practices and games. Ineligible players must sit on the
bench in normal school dress for all home and away games. A player who serves a
suspension will be off the athletic team for two weeks, the same as an ineligible player. If
a player serves two suspensions in any semester, he will be off the team for the rest of the
season.

Quitting the Team: A student who quits a feam for any reason without a prior conference with the
athletic director or coach will not be permitted to participate in another sport for a period of one
year.

Athletic Awards
Awards will be reviewed and approved by the Athletic Director and the Administration.

Participation Award: All players who complete the entire season will be given a certificate of
participation.

Varsity Letter: Any 9th-12th grade varsity athletic player who has been faithful and has
contributed to their team will receive a varsity letter.

Pins: A pin will be awarded for any varsity athletic player for each year they have been faithful
and have conftributed to their team.

Most Valuable Player: Coaching staff should select one most valuable player from each team.
Coaches may not select more than one player from each team for this award.

Most Improved Player: Coaching staff should select one most improved player from each team.
Coaches may not select more than one player from each team for this award.

Coach’s Award: A coach may select one player from each team to receive an award that
embodies the TCA spirit of Christ-likeness and athleticism. No more than one play will be selected
for this award from each team.

Christian Character Award: The highest recognition awarded to a player who exemplifies a
Godly witness and testimony. A player who demonstrates outstanding sportsmanship, exemplary
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behavior, or exceptional service to others. A player who shows a positive Christian character trait
resembling the fruit of the Spirit: Honesty, integrity, generosity, wilingness to learn new things,
sacrifice for the good of others

Special Coach Awards: Awards presented by each coach to specific individuals earning special
recognition above the standard awards.

Practice Spectators: Understanding certain awkwardness is involved when spectators are
watching warm-ups, particularly opposite sex, non-coaching staff males may not attend warm-up
exercises for girls’ teams, including parents or other practice spectators. Parents and other
spectators should wait outside of the gymnasium for the duration of the practice.

Volunteers: No volunteer may assist with practices or games without prior approval of the
administration. Individuals may not be approached to request their assistance with practices or
games without prior approval of the administration. Parents are expected to sign up to volunteer
for a minimum of 2 games during the season. Gate fees are waived for all volunteers.

Athletics Fundraising and Financial

Fundraising: Each team should contribute in some significant way to the fundraising of the overall
athletic program.

Concessions: Concessions should be sold at home games to help offset the expenses of the
athletic program. Pre-packaged, unopened food may be sold at events. Any food prepared
onsite for sale requires the presence of a certified Food Safety Manager and must be arranged
beforehand. At no time should open food be prepared without prior arrangement with a staff
Food Safety Manager.

Gate Fees: Gate fees will be collected at each home game to help defray the cost of officials
and the overall athletic program.

Athetics Schedule

Practice: Practices will generally be held on Monday, Tuesday, Thursday, Friday unless otherwise
noted. Practice times may vary based on sport and season. There will be no practice on
Wednesdays to preserve the evening for church attendance.

Games: Athletic teams will play no more than 2 games per week with the exception of
tournaments. Games will be played both home and away. Away games will be no more than 40
minutes away on school nights. Temple Christian Academy is a ministry of Temple Baptist Church.
Athletics schedules will coordinate with the entire ministry’s schedule.

Weather Policy: Safety is the priority for all athletes, coaches, and spectators.

Heat: We follow the WetBulb Globe Temperature (WBGT) to determine safety and keep students
safe during outdoor athletics. WBGT is a measure of the heat stress in direct sunlight. Additional
measures and precautions may be taken during hot weather days such as frequent mandatory
water breaks, cooling towels, and shortening practices. In the event that the heat level makes it
unsafe to practice outdoors, practice will either be cancelled or moved indoors.
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Rain: For outdoor athletics, the field will be examined after rain to determine if the field is
playable. Practicing or playing on a wet field can be dangerous for the athlete as well as
damaging to the field. If a field is too wet, practices will either be moved indoors or cancelled.
Games will be rescheduled or cancelled if the field is not playable.

Shelter: Should the local weather issue an alert to take shelter, all athletes, coaches, and
spectators will move to the tornado shelter in the FLC.

APPEARANCE AND DRESS REGULATIONS

All students are to dress modestly and, in a manner, appropriate for an academic day.
Homeschooled students who are involved in any TCA class or activity must comply with the
academy’s dress and appearance guidelines.

Students are expected to abide by these guidelines during the academic school day and during
the extended school day program. Elementary students who do not comply with the following
standards will receive a "Dress Code Violation" form from the teacher explaining the appearance
infraction. Secondary students who do not comply with the following standards of dress will be
given a demerit. The office may send a student home whose attire is considered inappropriate.

Boys’ Hair: hair is to be off the eyes, ears, collar, and should be no longer than 2" overall in

length. "Fad" haircuts are not permitted. As a rule, hair must be of uniform length on sides and
back. Sideburns must be no longer than the middle of the ear. Boys will not be excused from
school for haircut appointments. No hair coloring is allowed. The hair code applies for all grades.

Boys' Uniform:

1. Allboys must wear a school-approved polo shirt. The polo shirts may be navy, light blue,
red, or gold. The shirts need to be lettered with the Temple logo embroidered at French
Toast or Locker Room Sports Wear.

2.  Allboys may wear either navy or khaki uniform pants. K5-5" grade boys may wear khaki
or navy knee-length shorts. Holes in pants are not acceptable and should be repaired or
replaced. Cargo-style pants or shorts with a draw string and large square pockets are not
approved.

3. No earrings are allowed.

4.  Socks must be worn with shoes. Athletic shoes are permissible. Flip flops, sandals, or crocs
are not permitted.

5. No body piercings, tattoos, or writings on the body are allowed.

6. A chain may be worn under the uniform shirt.

7. Jackets purchased through French Toast and embroidered with the Temple Logo may be
worn in class. Hoodies are not to be worn except on special occasions (i.e. Spirit Fridays,
spirit week dress up day, etc.)

8. Hats, caps, and scarves are not permitted in any grade for any student during school
hours unless there is a medical condition for which it is necessary.



Girls’ Uniform:

1.

10.
1.
12.

13.

14.

All girls must wear a school-approved polo shirt. The polo shirts may be navy, light blue,
red, or gold. The shirts need to be lettered with the Temple Logo embroidered at French
Toast or Locker Room Sports Wear. Students may not wear a turtleneck shirt or any other
long-sleeved shirt under their short-sleeved polos. Uniform shirts must be buttoned except
for the top button. All shirts must be loose-fitting.

Girls may wear plain solid-colored navy or khaki skirts or pants Skirt lengths should come no
higher than the top of the knee while sitting or standing. K5-5th grade girls may wear
knee-length skorts or knee length shorts. No more than one belt may be worn at a time.
Leggings worn under skirts or shorts should be navy only and not patterned.

Jewelry should be worn in good taste. Earrings must be limited to two matching pairs in
the ear lobe. No cartilage earrings are allowed. Hoop earrings should be no larger than a
half dollar. Earrings should be no longer or wider than 2 inches. No dog collars or jewelry
with spikes may be worn.

No body piercing, tattoos, body glitter (face), gems (on the face or hair), or writing on the
body are allowed.

Facial makeup should not be worn in excess. No gothic or fad make-up is allowed.
Artificial nails should not be worn in kindergarten through 5th grade.

Colored or highlighted hair should be natural-looking and conservative as deemed by the
administration. Mulfi-colored hair is not permitted.

Socks must be worn with athletic shoes.

Proper undergarments must be worn.

No fies are allowed.

Elementary: Athletic shoes must be worn for elementary. No heels should be worn in
elementary. Secondary: Athletic shoes and dress sandals are appropriate. Heels on shoes
may be no taller than 3 inches. No shower/beach flip-flops or crocs are permitted.
Jackets or sweaters purchased through French Toast and embroidered with the Temple
Logo may be worn in class. Hoodies are not to be worn except on special occasions (i.e.
Spirit Friday’'s, spirit week dress up days, etc.)

Hats, caps, and scarves are not permitted in any grade for any student during school
hours unless there is a medical condition for which it is necessary.

The guidelines for dress as given previously are interpreted by the administration of Temple
Christian Academy. The administration reserves the right to change or modify the dress code at
any fime without notice due to the constant changing of fads. If questions arise about the dress
code, please address them to the school administration to prevent misunderstanding or
embarrassment. Any guests of students at school during the day should abide by the same dress
requirements as our students.

P.E. Dress Code: There is no required P.E. uniform for elementary students. The P.E. uniform for 6th-
12th grade students consists of a t-shirt and knee-length athletic shorts with an 9" inseam that may
be purchased from TCA directly.
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Spirit Fridays: All students are encouraged to show their school spirit by wearing a TCA spirit t-shirt
or sweatshirt with loose-fitting jeans. No holes in jeans are permitted. Spirit wear may be
purchased during active spirit wear sales from Locker Room Sports or directly from TCA. Any TCA
shirt from summer camps or spring soccer or other TCA events may be worn on Fridays.

Girls" Attire for Extra Curricular Functions: Girls are allowed to wear loose-fitting pants and knee-
length shorts to extra-curricular activities. All ladies clothing should be modest and in good taste.
Extra-curricular clothing should not be changed into at school. Students will be asked to leave
activities if they do not conform to these regulations and may be subject to disciplinary actions.

Parental Dress: Parents are encouraged to dress modestly and appropriately when attending any
school-sponsored activity either on or off campus.

After-Hours Formal: For some special occasions, formal dress may be required. The administration
will announce in advance, both verbally and in writing, when this is the case.
e Boys - Modern, stylish tuxedos, properly worn, are strongly encouraged, but not required.

Otherwise, a suit must be worn with an appropriate dress shirt and tie. Dress shoes with
appropriate socks and a belt are required. Bow ties may be worn with tuxedos or suits. Shirts
must be worn properly and buttoned at all times.

e Girls — Formals are strongly encouraged but not required; if not formal, an elegant dress
should be worn. All dresses must be at least knee-length. All necklines must be no lower than
three finger-widths from the clavicle. Straps must provide full shoulder coverage. Dresses may
not have open backs or back cut-outs. All dresses must be checked by the administration no
later than 48 hours prior to the event. Dress shoes are expected; hosiery is optional.

STUDENT LIFE

Chapel: All students must attend the regularly scheduled chapel services. Students are expected
to be in their place on time. Our pastoral staff and guest speakers invited by the administration
present challenging sermons. All programs and guest speakers are scheduled through the
administration. Parents are welcome to attend.

Safety Drills:
e Fire drills: Temple Christian Academy will have a fire drill once a month. During this fire drill, all

students will exit the school buildings and go to their designated area. The teachers will take
roll to make sure all students are present.

e Tornado drills: The staff and students will have a tornado drill once a semester. During the
tornado drill the students will go to their designated area in the storm shelter. The staff will
take roll fo make sure all students are present.

e Lockdown drills: The school will have a lockdown drill at least once a semester. During a
lockdown, staff and students will be in a locked room until an all cleared has been
announced.
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Fundraising/Gifts: Temple Christian Academy is endeavoring to keep tuition rates as low as possible.
One means we use to help offset our costs is school-wide fundraising. Each year we have two
school-wide fundraisers, one in the fall and one in the spring. Each family is strongly urged to
participate in these fundraisers.

Home Visits: At times during the year, teachers may call and make an appointment to meet with
you in your home. The purpose of these visits is to get better acquainted with students and their
families in a more informal atmosphere and to answer any questions you may have concerning
the school.

Lost and Found: There is no cost for students to retrieve their lost items. Periodically these items are
placed on tables for students to retrieve. All clothing and personal items should have names
clearly marked for easy identification. Articles not claimed may be sold or given to a local
charity.

Lunch: Students may bring their own lunch, or they may purchase a variety of items in the kitchen.
There is NO provision for refrigeration. Students may not order out for lunch without the
administration’s approval. Only family members are allowed to come to school for lunch.
Students from other schools are not allowed to visit unless approved by the administration.

Medication and lliness Policy: If a child has a fever, diarrhea, or is vomiting, he must be symptom-
free without medication for 24 hours before returning to school.

Our regulations do not allow school personnel to administer medication without explicit written

instructions. This includes prescription and non-prescription medication. At times a physician will

instruct a parent to use over-the-counter medication. There are times when a parent will know

the symptoms and realize that an over-the-counter medication will help their child's illness. The

following medication procedure will allow school personnel to administer non-prescription and

prescription medication provided:

1. The office must receive a written note from the parents stating the child's name, medication,
dosage, fime to be administered, and parent’s signature.

2.  Medication must come to school in a prescription bottle or manufacturer's package.

3. Medication must be sent or carried directly to the office. Medication may not be kept in the student's lunch
box or on his person.

No student with a temperature of 100 degrees or above will be allowed to remain at school.
Parents will be called to pick up their student at school. Students who are unable to participate in
physical education classes because of a medical condition must submit a note of explanation
from their doctor to the school administration. We do not have facilities for a student to lie down;
therefore, if a student is too sick to stay in class, he must go home.

No student may at any time give tablets or pills (including aspirin or vitamins) of any kind to
anyone else. Students in violation of this rule will be detained in the office until parents can be
contacted. This offense will be punishable by demerits, suspension, or expulsion and loss of credit.

Cellphone Policy: Cellphones, smart watches, and ear buds are not permitted during the school
day. If a student brings a cellphone, smart watch, or ear buds to school, they must be powered
off and left in the school office between the hours of 7:45 am and 3:30 pm. Calls or text messages
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cannot be received or sent during instructional hours between 7:45 am and 3:30 pm. The state of
Texas has imposed a state-wide ban on the use of these electronic devices during the school
day. Students violating this policy may receive 5 demerits and will have their electronic device
held in the school office until a parent retrieves the item. The number of demerits will increase in
increments of 5 for each additional offense. At no time are these devices to be kept in
backpacks, lockers, purses, or other personal storage areas. All cellphones, smart watches, and
ear buds must be kept in a designated storage holder in the school office.

At dismissal, students may retrieve their devices from the school office and may request
permission to call their parents regarding pick up or other communication needs after school is
dismissed.

Students will be permitted to use their phones during athletic activities with the express permission
of the coach. This phone usage is limited to essential communication regarding rides or other
important conversations. At no fime should students use phones or use ear buds for music or
games or other non-essential communication on school property.

No taking of or other use of cellphone photographs is permitted during the school day or
Extended School Day. Particularly, the taking of cellphone photographs is not permitted in the
restfrooms or locker room areas at any time. With the ever-increasing capacity of electronic
devices, Temple Christian Academy reserves the right to prohibit their use when they are
considered inappropriate or in violation of TCA's standards. Temple Christian Academy will not
be liable for lost or stolen cell phones. Cellphones are carried at the sole risk of the owner.
Students may not use cellphones without specific permission in the office.

Because cellphones may also function as data storage devices, student cellphones brought to
school are subject to inspection and review by school staff pursuant to the ministry's normail
search and seizure policy and administrative discretion. Any contraband content or content
deemed to be inappropriate in the sole discretion of the administration may be grounds for
further discipline.

Telephone: Student use of the telephone is limited to emergency situations. A telephone is
located in the office for outgoing calls only. Students must secure permission from the secretary
to use the phone. Students may not receive telephone calls during the regular class day.

Field Trips: Various classes and high school groups conduct educational field trips during the
school year. Field trips are planned and executed by school sponsors and administration. Parents
with a current background check are welcome to attend and be a part of the activities. Parents
must dress modestly. All field trips are required. Students will receive an unexcused absence if
they do not attend the field trip, unless the absence has been pre-arranged a week prior to the
field trip.

PALS: All parents are encouraged to join PALS (Parents Adding Loving Support) which is
dedicated to making sure our teachers and staff feel loved and appreciated throughout the
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year. PALS meet occasionally to brainstorm, plan, pray, and evaluate how to provide support to
our school. Parents are also encouraged to assist in various volunteer areas that will aid both
students and teachers.

Posters, Fliers, Etc.: Posters, fliers, and other student announcements must be reviewed by the
administration before being displayed.

Solicitation of Goods at School: No student may sell goods at school during school hours unless
written permission has been granted by the school administration.

Transportation: No school transportation is provided for students to and from school. Parents are
encouraged to develop carpools for this purpose. Transportation is provided for field trips and
athletic competitions. Students are only allowed to ride with another student when the
administration has a permission form signed by the parents of all students involved. This form must
specify with whom the student(s) may ride. No student may leave the property during academic
hours without parental consent.

Student Drivers: Each student who drives to school during any portion of the school year must
register his vehicle in the school office. Only registered vehicles are to be parked on campus. No
student is allowed to go to his vehicle during the school day unless permission is given by the
administration. Once a student arrives on the campus he may not leave without permission from
the administration. Any student who does not drive responsibly will lose the privilege of parking on
campus. Students are not to loiter in the parking lot before or after school.

Visitors: Any persons other than students, staff, faculty, or administration are considered visitors
and must sign in with the office BEFORE going anywhere on campus. Students should never invite
visitors to school without prior approval from the administration. Only guests who have a
worthwhile reason for visiting and will conform to the dress and behavioral code of Temple
Christian Academy will be allowed. Students who are seriously considering enrollment into the
academy will be permitted to visit for a day in the grade level they would be entering. Visitors
may not attend classes more than two days in a quarter.

GENERAL GUIDELINES

Technology Guidelines: Temple Christian Academy provides access to technology and allows
and encourages the use of such technology as a tool for educational purposes. It is not the
purpose of this academy to allow excessive, inappropriate, or illegal use of technology. However,
students utilizing technology both on and off campus are responsible for their actions related to its
use. Any student found in violation of the technology guidelines outlined in this handbook is
subject to immediate disciplinary action, including suspension and/or expulsion.

l. Purpose:
a. Temple Christian Academy condones the use of technology for educational purposes.

b. All technology used on campus should be used in an educational manner; this includes
before and after school. Students should remember that any technologically related
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activity deemed non-educational by school administration, teachers, staff, or classroom
monitor could result in disciplinary action as deemed appropriate.

Students utilizing technology off-campus should do so with school guidelines and purpose
in mind. Any off-campus technologically related activity that is unbecoming of a student
of Temple Christian Academy - whether the activity be inappropriate, unethical, or illegal -
will result in disciplinary action.

Social networking sites, including but not limited to Facebook, Instagram, Twitter,
Snapchat, TikTok, and chat rooms are not appropriate for on-campus access or use. Any
student discovered posting to, accessing, or monitoring these accounts during school
hours will be disciplined as deemed necessary by administration.

Students should not access personal email during school hours.

Students should not use a device that will infect the school network.

. Students are not allowed to take pictures or videos on school property, unless a

teacher/supervisor grants permission for a specific assignment or class activity.

Students and parents should be aware that devices are subject to search by school
administrators if the student is suspected of a violation of the Technology Guidelines.

Legality:

a. Plagiarism is the use of another person or entity’s words, organization, or phrasing without
appropriate credit. (For legal guidelines for plagiarism prevention, see MLA guidelines on
www.mla.org.) Plagiarism is a serious offense and will be treated as such.
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Students should use online research with care. Temple Christian Academy cannot
guarantee the authenticity of websites or information accessed through its computers.
The student is responsible for verifying the veracity of information prior to use in any
assignments submitted.

Any downloading of information in an illegal way or copying information without
permission or required purchase is not allowed.

Piracy of any programs, information, software, etc., is strictly forbidden.

Any reconfiguring of school technology is prohibited.

Accessing another student’s or staff member’s information, personal technology
applications, or records is prohibited.

. Confidentiality is an important right of each student and staff member of Temple Christian

Academy. Students must respect the right to privacy and should not transfer any
information of another student, staff member, or volunteer without that person’s express
permission. Students who publish, post, write, or forward any information relating to
another student, staff member, or volunteer; do so at risk of disciplinary action.

Ethics

a. Students should understand that morality plays a role in every aspect of life, including
technology usage. Temple Christian Academy views ethics as an integral part of
technology usage, and students must be always aware of the need for
appropriateness.

b. Word usage in email, documents, and social website postings should be cautious and
upliffing as befitting a Christian and student of Temple Christian Academy. Students


http://www.mla.org/

found discouraging, disparaging, harassing, or intimidating another student, teacher,
staff member, or volunteer will be held in violation of the school’'s technology
acceptable usage guidelines code. Any verbiage or presentation of material deemed
inappropriate in any way by administration will result in disciplinary action for the
student.

c. The internet should be used with caution by students. Though the internet is a powerful
tool for education, it can also be a destructive element. Students should ufilize the
internet with caution. Though a filter is in place to eliminate inappropriate material,
students still might encounter objectionable information or visual elements. If a student
confronts such material, he is responsible for immediate action to rid the screen of the
material. He is also responsible to notify the monitoring staff member of the issue.
Ultimately, the student is responsible for what he views.

d. Bypassing the school’s filter system is forbidden.

e. Students who view another student’s postings or forwarded materials that are deemed
inappropriate by the school have the responsibility of reporting the inappropriate
technology usage to a teacher or to administration. Not reporting inappropriate use
could also result in disciplinary action.

f. In all technological pursuits, behavior, and habits, students should keep in mind the
importance Temple Christian Academy places upon Christian character and actions.
If a student is found in violation of the school’s technology ethics code, he is in danger
of suspension and/or expulsion.

V. School’s Rights:

a. Temple Christian Academy reserves the right to observe and/or access any
information utilized or saved on school property, including email, flash drives, or
other storage devices, or personal technological devices such as cell phones or
other devices.

b. The school reserves the right to monitor off-campus technological behavior.
Students who post inappropriate, immoral, illegal, harassing, bullying, or any other
types of things that violate the student code of conduct will receive disciplinary
action as deemed appropriate by the school administration.

Temple Christian Academy views the inappropriate, unethical, or illegal use of technology as very
serious and reserves the right to impart any disciplinary action deemed appropriate by the
administration, including suspension and/or expulsion, to any student(s) found in violation of the
technology guidelines.

Social Media: Any student found with social media material that is deemed inappropriate to the
purpose and mission of Temple Christian Academy will be in direct disobedience to this ruling and
will be subject to disciplinary action up to and including immediate ineligibility to attend this
school.

CONDUCT AND DISCIPLINE

The administration has established rules and regulations based upon Biblical principles designed
to protect the Christian students from wrong. If a student does not observe these regulations, he is
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made aware of his offense and disciplined accordingly. Attending Temple Christian Academy is
a privilege, not aright. The aim of Christian discipline is to assist the student in developing a
lifestyle consistent with God’s expectation for daily living.

Students are expected to maintain a high standard of conduct always. God is not the author of
confusion, and He desires decency and order. All policies regarding conduct have been
determined from this perspective. Three basic policies apply in every classroom:

1. Raise hand to speak.
2. Keep eyes forward.
3. Leave seat only with permission.

Code of Conduct
e Develop a lifetime of learning, leadership, service, and worship to God.

e Manifest truthfulness and honesty in word and life.

e Show courtesy and respect for others and their property.

e Cooperate with others in playing and working.

e Exhibit self control.

e Exhibit morally good conduct in respect to recreation, social relationships, and language.
e Develop Christian love for others as shown by sensitivity to their needs and feelings.

* Be promptin attendance and orderly in assignments.

* Exhibit cheerful obedience to authority.

* Show responsibility in completing assigned or expected tasks.

Teachers are given the primary responsibility for the handling of all discipline problems that arise in
the classroom. When necessary, disciplinary measures may include counseling, notes to parents,
parent conferences, extra assignments or work, denial of privileges, demerits, administrative
conferences, suspension, probation, or expulsion.

Students will be disciplined when their behavior does not meet Temple Christian Academy's
expectations and policies. Each disciplinary situation will be investigated with the student,
teacher, and person(s) involved before disciplinary action is taken. Discipline will be approached
out of love and respect for the student and his general wellbeing. A positive approach will be
used to promote good behavior by clearly instructing students in what is expected of them and
by praising them, whenever possible, to encourage them with the goal of preventing wrong
behavior. Written records are maintained recording the infraction, date, and disposition of the
disciplinary encounter with a method of parent contact being indicated when applicable.

Merit System: All students can earn positive rewards (merits) for excellent behavior. Merits may be
accumulated throughout the year, and may be used towards various incentives and rewards.

Tallies for K5-5th Grade Students: The tally system is based on *How | Act” and is designed to help
the elementary students learn that wrong behavior does have consequences. Tallies will be
recorded in FACTS at the end of each day and may be viewed by the parents. All tallies/demerits
and trips to the principal’s office are cumulative for the full year. If a student receives five tallies,
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the student will be sent to the office. Note: FACTS calls tallies * demerits”, however, they are
weighted differently than 6th-12 demerits.

HOW | ACT:

H - Hullobaloo Disrupting the class

O - Out of Order Noft staying in seat or in line

W - Work not In Work not finished

I - Intentional Lying, cheating, fighting, etc.
A - Attitude Displaying a bad attitude

C - Courtesy Lacking Being discourteous in manners
T - Talking Talking without permission

K5 - 5th Grade Principal’s Office Visit: A Behavior Notice will be issued to the parents through
FACTS for each discipline instance.

1. First trip to the administrative principal’s office: The student will receive a warning.

2. Second trip to the administrative principal’s office: A parent conference will be required with
the teacher and administrative principal.

3. Third trip to the administrative principal’s office: The student will required to serve a one-day
suspension. A parent conference with the administrative principal will be arranged before
the student can return to school. A letter will be signed by the parents acknowledging that
the child will be asked to leave the school if he is sent to the administrative principal’s office a
fourth time.

4. Fourth frip to the administrative principal’s office: The student may be expelled.

Demerits for 6th-12th Grade Students: The demerit system is designed to give the student and
parents an objective picture of the student’s general behavior. All demerits and Principal’s Office
Visits are cumulative for the school year and do not reset at the quarter or semester.

There are two types of demerits: minor and maijor infractions. For every five minor infractions that
the student accumulates, he will serve a detention on the next assigned detention day.
Detentions will be served on Tuesdays and Thursdays from 3:35 until 4:05 pm, and students may be
asked to work during that hour. Students will be nofified at least one day in advance of their
detention. If a student does not show up or is late, he will serve an additional detention.

When a student accumulates 15, 30, and 40 minor infractions, this will result in a first, second, and
third visit to the administrative principal. A student who accumulates 50 demerits in one semester
may be expelled.

Complaint Procedures: There are legitimate ways to handle any problem that may arise during

the school year. Temple Christian Academy encourages each parent to respect the teacher as
a professional; and, likewise, the teacher to respect the parent as parents. The common goals of

27



Christian teachers and parents can be more readily achieved when a friendly, open relationship
exists between the home and the school.

Please notice the following guidelines:

1.

When a problem situation occurs between parent and teacher, the parent must first
take the problem to the teacher. A phone call or a note can normally handle the
problem.

If a conference is needed with the teacher, email the teacher to set up an
appointment. In order for a teacher to give you his/her complete attention, do not try
to discuss your concerns during car line or without an appointment.

Should the problem still not be solved, a conference with the parent and administrative
principal may be necessary.

A concern form is located on the TCA website under Resources.

The school board may be nofified if the complaint has not been solved through the
above procedures.

A student may appeal any demerits given within ten days of the offense. He should make his
appealin this order:

1.
2.
3.
4.

To the teacher giving the demerits
To the administrative principal

To the administrator

To the school board

Minor Infractions (1 demerit minimum for each offense):

Disrespect for Learning

1.

VWO NOoO AW

Tardy for class

Unnecessary talking or noise

Writing, passing and/or reading notes in class

Eating in class

Working on unrelated material during class time

Attending class unprepared (no Bible, textbook, paper, pen, etc.)
Personal grooming in class

Horseplay or throwing of objects in the classrooms

Disrupting a class that is in session

Disrespect for Others

10.
11.
12.
13.
14.
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Shoving or scuffling
Insults or teasing

Name calling or rudeness
Complaining

Physical contact



Worldly conversation or using slang, swearing

Disrespect for Property
15. Gum chewing on school property

16. Damaging, abusing, or neglecting equipment or property belonging to TCA or another
individual

17.  Touching another person or his/her property without permission

18.  Sitting on desktops, tables, or leaning back in chairs or desks

19.  Writing on chalkboards unless directed to do so by the teacher

20. Littering

21.  Impolite manners and inconsiderate acts

22.  Touching bulletin boards in classrooms or hallways.

23. Defacing any version of the Bible

24.  Failure to check in/out school property necessary for a class, such as a school laptop or
lab equipment when directed to use for a class

Ungodly Conduct
25. Inappropriate social media activity

26.  Misuse of technology for inappropriate conduct. See Technology Policy.

Procedural Infractions
27.  Violation of cellphone policy

28.  Dress code violation

29.  Not signing in and out at the office

30.  Bringing visitors to school without following procedure

31. Beingin the hallway without a pass

32.  Turning in a late report card or other required notice

33. Riding a bicycle on campus other than arrival or dismissal, or riding | in the parking areas
or walkways.

Note: Repeat offenses of minor infractions may become a major infraction.

Maijor Infractions: (5 demerit minimum for each offense) At the discretion of the administration,
maijor infractions may result in a trip to the administrative principal or suspension or expulsion.

Flagrant Disregard
1. Cheating or plagiarizing (zero on test, quiz, or homework)

2. Skipping class
3. Leaving the campus without permission

Endangering Others
4.  Bringing to class live animal(s), weapons, or any other item which is either dangerous or
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inappropriate for school without permission
5. Fighting or bullying underclassmen or classmates
6. Reckless driving on campus (loss of driving privileges)
7. Having possession of any type of weapon that fires a projectile (bow and arrow
included) on school property, church/school buses, or during school activities
8. Threatening a student or teacher
9. Using the Internet or other electronic communications to threaten students, staff, or
cause disruption to the educational program
10.  Sending or posting messages that are abusive, obscene, sexually oriented, threatening,
harassing, damaging to another’s reputation, or illegal in content
11.  Striking or attempting to strike an administrator, teacher, or staff member (loss of credit
for semester if expelled)
12.  Any crude or obnoxious behavior such as, but not limited to, general harassment like
touching other people in any way or using one’s body in any crude way, or making
crude sounds

Destructive Behavior
13.  Destruction of private or school property (replace damaged item)

14.  Willful or malicious destruction or defacement of school, private, or personal property of
students or teachers (possible loss of credit for the semester and the cost of restoration)

15. "Egging” or executing other willful damage to the cars, or houses, or property of school
personnel (The student will be responsible for restoring the property to its original
condition and will also be reported to the police.

16. Calling 911 or placing a false alarm

17.  Entering a building or classroom by any means other than an unlocked door

18.  Stealing

Inappropriate Conduct
19.  Holding hands, hugging, or kissing

20. Gambling

21.  Vulgar language, vulgar notes, or use of profanity

22.  Bringing or possessing vulgar literature at school (Vulgar literature or conversation is
defined as that which is coarse, morally crude, offensive, obscene, or profane.)

23.  Lying or any form of withholding the truth

24.  Listening to or possessing indecent music materials

25.  Witchcraft activities of any kind, including having a book on the subject at school

26.  Failure to leave immediately from any social activity where alcoholic beverages or drugs
are present

27. Disrespect, disobedience, or vulgarity directed toward a teacher or administrator

Immediate Suspension or Expulsion: (Minimum suspension for each offense)
30



Inappropriate Conduct
28.  Smoking or possessing smoking materials or tobacco products of any kind, including

vaping (loss of credit for semester if expelled)

29.  Fornication (loss of credit for semester if expelled)

30. Fathering or bearing a baby (loss of credit for semester if expelled)

31. Homosexual acts (loss of credit for semester if expelled)

32.  Bringing any prohibited article to school: fobacco in any form, alcoholic beverages,
narcotics, knives, guns, matches, explosives of any kind, vaping apparatus, , and
inappropriate magazines not related to class work

33.  Threats of murder or violence.

lllegal Conduct

34.  Drinking alcoholic beverages (loss of credit for semester if expelled)

35. Use, possession of, selling, or tfransferring of narcotics (loss of credit for semester if
expelled)

36. Getting in trouble with the law or committing an act contrary to our Christian philosophy
will result in expulsion. (After all court dates have been settled, the student may apply for
readmission through the Administrative Committee at the end of the period of
expulsion.)

The administration reserves the right at any time to ask a student to withdraw from school.

Suspension: Parents of students who have been suspended from school are urged to cooperate
with the school in making this correction period beneficial to the student and the school. It is not
to be a vacation.

A suspended student may not be in class, on school grounds, or at any school activity during the
suspension. A zero will be recorded on all class assignments, test, and quizzes in all classes missed
due to the suspension. A suspension is a drastic measure to let the student and his parents know
that he is on the verge of dismissal unless positive and consistent change in behavior is seen.

Expulsion: When all the methods of correction (counseling, notes to parents, conferences,
suspension, etc.) have been exhausted, the administration may take the last step in helping an
individual. When the administration feels that there is no significant progress in the behavior of a
suspended individual, the last resort will be expulsion that carries with it a penalty of not being
able to return for one year from the date of expulsion, unless specified by the administration.

Extracurricular Activities: School personnel will supervise extracurricular activities sponsored by the
school. Regular school rules of behavior and ethics apply. The administration must first approve
school-sponsored events. The dress code for these events is stated under Appearance.

6th — 12th Grade Principal’s Office Visit: A letter will be issued to the parents and must be signed
and returned for each discipline visit.
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1. First trip to the administrative principal’s office: The student will receive a warning.

2. Second trip to the administrative principal’s office: The student will be sent home and serve a
one-day suspension.

3. Third trip to the administrative principal’s office: The student will be sent home for the rest of
the day and serve a two-day suspension. A parent conference with the administrative
principal will be arranged before the student can return to school. A letter will be signed by
the parents acknowledging that the child will be asked to leave the school if he is sent to the
administrative principal’s office a fourth time.

4. Fourth trip to the administrative principal’s office: The student may be expelled.

Note: Any decision concerning the second or third trip to the administrative principal’s office or
suspension or expulsion may be appealed to the school board. Written records are maintained
recording the infraction, date, and disposition of the disciplinary encounter with a method of
parent contact being indicated when applicable.

Conclusion: It is the intfention of the administration to have expectations as clearly defined as

possible in order to avoid confusion and to provide a learning environment that edifies students
and families, and most of all, the Lord Jesus Christ.
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PART-TIME STUDENT POLICIES

Part-Time Students

A part-time student is as any student who participates in any class, sport, or competition as part of
TCA, including core classes, elective classes, music classes, after-school sports, Fine Arts
competitions, academic competitions, or other events organized for the purpose of Temple
Christian Academy student participation.

Classifications of Part-Time Students
Part-Time Academic Students: Students enrolling in any class during the academic school day.

Part-Time Athletic Students: Students enrolling in any after-school sport.

Part-Time Academic Student Policies
Enrollment Process
The enrollment process for part-time students will follow the same steps as full-fime students.

New Part-Time Students:

1. Initial student application: The application may be found on the TCA website:
templechristian.com.
2. Tour/Interview: A meeting will be scheduled with an administrator to discuss enrollment.
Testing: An entrance test may be required for certain academic classes.
4. Enrollment: Upon acceptance, parents will receive a link to complete enroliment forms. The
following documents are required with the enrollment packet:
e Medical History
¢ Medical Treatment
e Release from Liability
¢ Immunization Record, Waiver, or Personal Statement of Immunization Waiver
¢ Emergency Contacts
5. Financial:
Application Fee - $25.00
Registration Fee - $25.00
Class Enroliment Fee - $25.00 per class
Tuition
o Core Classes: $100.00 per class per month
o Elective Classes: $50.00 per class per month
Scholarship information available upon request
Book and supply fees may be assessed per class requirements

w

Returning Part-Time Students:
1. Reenrollment: Families will receive an online enrollment invitation during Open Enroliment.
2. Financial:
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e Reenrollment Fee - $15.00
e Registration Fee - $25.00
e Class Enrollment Fee - $25.00 per class
e Tuition
o Core Classes: $100.00 per class per month
o Elective Classes: $50.00 per class per month
e Scholarship information available upon request
Book and supply fees may be assessed per class requirements

Categories of Part-Time Academic Enrollment:

Core Class Categories:

e Bible
e Mathematics
e Science

e Social Studies

Elective Class Categories:
e Acting/theater

e Music
o Arf
e PE

e Other scheduled electives offered

General Guidelines
Uniforms: Part-time students will follow all Handbook guidelines for uniforms.

Discipline: Part-time students will follow all Handbook guidelines for discipline and will be subject to
the same demerit system and process.

Attendance Requirements: Part-time students will follow all Handbook guidelines for attendance
requirements. Students must be present at least 20% of the class periods. Students enrolled in a 2-
day elective class may have no more than 4 absences per semester. Students enrolled in 5-day
classes may have no more than 8 absences per semester.

Pre-Approved Absences: Part-time students will follow all Handbook guidelines for Planned
Absences and should submit a Planned Absence form for any pre-planned absences. The
attendance requirement of 90% attendance applies to excused and unexcused absences.

Participation in Fine Arts

A part-time student may compete in Fine Arts in the categories in which they are enrolled in at
TCA. For example, if they are enrolled in a Bible class, they may compete in Bible competitions at
Fine Arts. A part-time student may not compete in areas that do not relate to their academic
enrollment at TCA. Part-time students must be in good standing in academics, discipline, and
aftendance to participate in Fine Arts Competition.
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Fine Arts Categories:
e Bible

o Bible knowledge academic testing
o Bible preaching categories
o Bible quizzing
e Acting
o Individual and group acting
e Academic Testing
o Students may participate in academic testing as it correlates to TCA classes in which
they are enrolled.

Participation in School Events
Part-Time students are welcome to attend school functions, following all Handbook guidelines.

Handbook Agreement
A Handbook agreement must be on file for each part-time academic student.

Part-Time Athletic Student Policies
A part-time athletic student is any student who participates in any school sport as part of a TCA
team.

New Part-Time Athletic Students:

1. Initial stfudent application: The application may be found on the TCA website:
templechristian.com.
2. Tour/Interview: A meeting will be scheduled with an administrator and/or coach to discuss
enrollment.
3. Try Outs: Try outs may be required.
4. Enrollment: Upon acceptance, parents will receive a link fo complete enrollment forms. The
following documents are required with the enrollment packet:
e Medical History
e Medical Treatment
e Release from Liability
e Immunization Record, Waiver, or Personal Statement of Immunization Waiver
¢ Emergency Contacts
5. Financial:
e Application Fee - $25.00*
e Registration Fee - $25.00*
e Annual Athletic Enrollment Fee — $100.00 for 6™-12t grades; $25.00 for kindergarten through
5 grade.
e Athletic Sport Fee - $100.00 per sport for 6M-12t grades; $25.00 per sport for kindergarten
through 5™ grade.
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*This fee will be waived for a part-time student enrolled in any academic class.
Returning Part-Time Athletic Students:

1. Reenrollment: Families will receive an online enrollment invitation during Open Enrollment.
2. Financial:
e Reenrollment Fee - $15.00*
e Registration Fee - $25.00*
¢ Annual Athletic Enrollment Fee — $100.00 for 6™-12t grades; $25.00 for kindergarten
through 5" grade.
e Athletic Sport Fee - $100.00 per sport for 6M-12t grades; $25.00 per sport for kindergarten
through 5" grade.

*This fee will be waived for a part-time student enrolled in any academic class.

General Guidelines
Uniforms: Part-tfime athletic students will follow all Handbook guidelines for uniforms.

Discipline: Part-time athletic students will follow all Handbook guidelines for discipline and will be
subject to the same demerit system and process.

Attendance Requirements: Part-time athletics students will follow all Handbook guidelines for
attendance requirements.

Eligibility: Part-tfime students will follow all Handbook guidelines for academic eligibility and will be
required to provide grades to the administration every 2 weeks during the sports season.

Participation in School Events
Part-Time athletic students are welcome to attend school functions, following all Handbook
guidelines.

Handbook Agreement
A Handbook agreement must be on file for each part-time athletic student.
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DETACH AND RETURN TO THE SCHOOL OFFICE
STUDENT/PARENT AGREEMENT

Parents of K5-12th-grade students must submit an acknowledgement form on behalf of each of their
students. Please submit one form for each student.

Students in grades 6-12 must also submit an acknowledgement form on their own behalf either by
utilizing the online acknowledgement form, or by obtaining a physical acknowledgement form from the
TCA office.

| have read and understand the entire contents of the Student Handbook and am willing to abide by
all the principles stated therein.

Today’s Date:

Student Name:

Student’s Signature

Grade

Guardian/Mother’s Signature

Guardian/Father’s Signature

*Please sign and return the Student/Parent Agreement. You may complete by scanning the QR code
above, or by obtaining a physical form from the TCA office.

https://templebaptistchurch.breezechms.com/form/StudentHandbookAcknowledgement2026-27
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